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1. Sign Up for Gbise
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2. Add and Vérdmain
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3. Setup MWBExchange and Lync

T ADNB é 1 Exendiyed ihPhOnline @brad NanteE L 7 NT A T

4. Setup OBESSharePoint

T ADNB e 1/ Shareegalife\db&ad NanmeE LT NT A 1
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Add or Import Users
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Import Malil Boxes
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Support
I NEJ & O L EL A jMEmsol ThiBdndabamhRaIT LAN JON KT T Nh T
askthedu@microsoft.com
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é k Gefstarted for FREE

O
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HOME PRODUCTS SUPPORT TEMPLATES STORE  OQFFICE ONLINE

Explore Office 365 v Office 365 Education plans and pricing

Get Office 365 for your entire school

Try Office 365 for free and see how it can help your school save time and be more productive. Qualified academic institutions can receive Office 365
Education E1 at no cost or upgrade to advanced features at a significant discount. You will need to verify that you are an accredited academic institution
to take advantage of these offers.

Get started for free |

Microsoft reserves the right to verfy eligibility st any time and suspend the service for inaligible customars.

Office 365 Education E1 Office 365 Education E3

for Students: for Students:
FREE $2.50 user/month
Office 365 Education E1 Office 365 Education E3
for Faculty: for Faculty:
FREE $4.50 user/month
User maximum Unlimited Unlimited
Full, installed Office applications’
‘Word, Excel, PowerPoint, Outlook, Publisher, OneNote, Access, [ ]

and Lync on up to 5 PCs or Macs

@ Microsoft Microsoft Education Team (Thailand) 5


http://office.microsoft.com/en-us/academic/compare-office-365-education-plans-FX103045755.aspx
http://office.microsoft.com/en-us/academic/compare-office-365-education-plans-FX103045755.aspx

Start your free trial

You're about a minute away. Mo credit card required.

set up your account

* Country or region:

[mnailana
Can't be changed after you sign up. Why not?

* First name:

Rinchai |

* Last name:

Bunlutangtum |

* Email:

| rinchai.b@outlook.com |

We'll use this to send you important account information.
* Address 1:

| 37-38 Floor CRC Tower, §7/2 Wireless rd. |

Address 2:

Lumpini, Phatumwan, Bangkok |

* City:

| Bangkok |

State / province:

* Postal code;

* Phone:

* Organization name:

Type your company or schoel name, like Azbrikam, inc.

BT Microsoft

create your new user 1D

* User ID:

You'll use this to sign in to Office 365. Can | remove the .onmicrosoft.com part?

* Password:

Password strength:

* Confirm password:

Verify your phone number whst is wisz

@ Send text message ) callme

* Phone number:

Ni T EAT I T ONGifice % EKROT 1]

.onmicrosoft.com

561 ‘ 516990580|

x H Send text message

- -

—_—(

Office365

Office 365 Education A3 for Faculty Trial
plan highlights

25 User Licenses

- If you are a current student, you are nat eligible for this offer.
Instead, please visit the Office 365 University page here:
http://office.microsoft.com/effice365-suite-help/FX102918415.aspx.
Office 365 Education offers are designed only for trial and purchase
by accredited educational institutions. You will be required to attest
that you are an eligible customer. Microsoft reserves the right to
verify eligibility at any time and suspend service for ineligible
customers, Eligible customers can explore Office 365 for free for 30
days.

Office 365 Education A3 for Students Trial
plan highlights

+ 25 User Licenses

« If you are a current student, you are not eligible for this offer.
Instead, please visit the Office 365 University page here:
http://office. microsoft.com/office365-suite-help/FX102918415.aspx.
Office 365 Education offers are designed only for trial and purchase
by accredited educational institutions. You will be required to attest
that you are an eligible customer. Microsoft reserves the right to
verify eligibility at any time and suspend service for ineligible
customers, Eligible customers can explore Office 365 for free for 30
days.

your user ID
admin@thedu.onmicrosoft.com

Microsoft Education Team (Thailand)
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- Country and region 6 K IKINBThailadd RT O

- First name ELngNr OceBREE 6 € ONE | ET n G n
- Last name EL n T NJ LOHigeR6d & ONE | ET n Ggn
- Email EL n | i 6Qifike@pb & ONEF ET A G§ i

- Addrss 1 EL n 1 i rOKige®R 6 € ONE& I ET n Ggn
- Address 2 ELnl & ¢ 6&NBicgob NGF DT NJ

- City CELnngrl-éerl-E

- State/province EL né&nElIl nh

- Postal code ELnKInLcee] KI #nj (

- Phone ELNnoT FKQSET KLAa1 1T Q

- Organizationname @LIMr F LT NT nT ENKLNnE| N

148 NET B&RS & GEKS N(Rdhin BebairNET A Gé1ij 06h 00k

Create your new user 1D

* User D

admin @ «onmicrosoft.com

You'll use this to sign in to Office 365. Can | remove the .onmicrosoft.com part?

* Password:

[eeeveres |

Password strength:

* Confirm password:

- UserID EL 1D garmEn F QX BEINTT @®g @6 ) R1 O
- Password Ghags@ord®F EJ il n E| KOIEIRE O El Gn C
TADERE] K

-~

- Confirmpassword EKFEKI alLj nNIT &1 RDr 7 NI 7 ATl 7

@ Microsoft Microsoft Education Team (Thailand) 7
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Verify your phone number what is thisz

® Send text message () Call me

* Phone number:

| 816990580 || Send text message

By clicking create my account you agree to our terms and conditions.

create my account

- 0 k9ernhd kgt message

KQolintEy@r RédiERE) Thailand

KFET IJN] 6k&6T@LSNIMTIGENI T NI O6h] eeInl €
- E Bend temessage

- KFKAT T JNBNSkeai Bl T@MdddRGg K FEENET QO

1 1
M O¢

1.6 k Nceateimy aco@énfy MO S NENRK L KOBEDRT ¢ A RT T | 1
1.75 3 N r Acdbudit L& KRS ME® Hoo@iH GENTEO N & g @dwOj _r ¢

Verify eligibility for Microsoft Office 365 Education

1. Welcome

2. Provide domain name
3. Confirm ownership We offer academic pricing to educational institutions with a registered domain. In the
4 Finish following steps, you will specify a domain and verify ownership of the domain.

. rinis

After domain ownership has been verified, you will be eligible for academic pricing.

If you skip verification now, you can start using the trial version immediately. Later, you
can verify a demain to become eligible for academic pricing.

I'll verify later

@ Microsoft Microsoft Education Team (Thailand) 8
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Are you sure you want to skip
verification of domain ownership?

To be eligible for academic pricing, we must verify that you own a
domain that is registered to an educational institution, If you click
Yes, you will be directed to the trial version. You can verify domain
ownership later on.

1.91 n NT &almike NerNi L nOphdl i dekON G it &3BID € E EEGION T kN | K
L A ES ETcimenit@&i® N OL 8 E & O md itsted &RrtEjl
ENT Ok ©I

A = sy re

IJ & OK N LET

Welcome to Office 365! admin

Watch the video to get an overview ShOFtCUtS

Set up your services Reset user
passwords

Download your software

Get information on Yammer Add new users

Assign user
licenses
. . Download
service overview software
g resources
sares sl current health
N - Warking with
0 service lssues I Exchange Mo issues domain names
. | |dentity Service No issues
service requests Setting up
Mo open service requests | Lync Mo issues maobile devices
| Office 365 Partal Mo issues )

Setting up user
message center | Office Subscription Mo issues permissions in
Mo new messages in the past 7 days SharePoint

1 gfn:tsel\flanagemen‘t No issues Difice 365
. - Admin Hel,
included services .
| SharePoint No issues Known issues
1on
View details and history Yammer
community
plannad maintenance Ask 2 question
in the forums

Mo planned maintenance scheduled.
Check out our

blog

@® Microsoft Microsoft Education Team (Thailand) 9
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http://portal.offic@Nm ¥ E A TES Bdiajn te Offic6)1365 = HOMANG « N | E C

domain

] Office 365 o SN Admin -

Office 365 admin center «

‘ Search users, admin tasks ani ,0|

DASHBOARD

manage domains

DOMAINS

DASHEOARD
SETUR Add 2 d
» USERS
CONTACTS =+ Add domain | ® Buy domain
GROUPS /
DOMAINS
DOMAIN NAME ~
b BILLING

(O eduminisusu.

.com {Default)
P EXTERNAL SHARING

b SERVICE SETTINGS (O msedu.onmicrosoft.com
REPORTS

P SERVICE HEALTH

P SUPPORT
PURCHASE SERVICES
MESSAGE CENTER

TOOLS

BT Microsoft

'omain you already own te Office 365, or buy a new domain. What is a domain?

STATUS ACTION
Setup complete No action required
Setup complete No action required

Microsoft Education Team (Thailand)

/v Office 365

Exchange
Lync

SharePoint
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https://login.microsoftonline.com/
http://portal.office.com/
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226 N1 T En3MIR® N i |iTetasieioOP O El 6E h
] Office 365 4 Outl

Add a domain to Office 365

Follow these steps to set up your domain with Office 365.

“ Specify a domain name and confirm ownership

Before you can use your custom domain with Office 365, help us confirm that you own it.

2 Add users and assign licenses

Create users and email addresses for this domain.

Set the domain purpose and configure DNS

Choose how you want to use this domain with Office 365 and create DNS records.

wJ

Start step 1 cancel

23EKIF E6h O JT il NdextmE || MIkidr T 6F EENK

] Office 365 4 Admin  ~ ﬂ fod

Verify eligibility for Microsoft Office 365 Education

1. Welcome .

type a domain name
2. Provide domain name
3. Confirm ownership

4. Finish

I edu.minisusu.com| XI

Example: fineartschool.net

I e

@ Microsoft Microsoft Education Team (Thailand) 11
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Recerd type (choose one) Destination or Points to Address -

@ or oe.minisusu.com MS=ms3IBIT5245 1 Hour

WX @ or oo.minisusu.com ms538375245.msvlinvalid.outlook.com 1 Hour

250 J NverlgknNr JITB K] 7 KOl Fitdse®be NEnRT 86l el N

[ Office 365 A Admin ~ &

1

Verify eligibility for Microsoft Office 365 Education

1. Welcome ﬂr”Sh

2. Provide domain name
3. Confirm ownership o . . s
We confirmed that you own edu.minisusu.com

4. Finish
Mext, we’ll determine if you're eligible for Microsoft Office 365 Education. This might take a

few days. Meanwhile, you can use the trial version of Office 365.

@ Microsoft Microsoft Education Team (Thailand) 12



2.6.E Btart step 2

1] Office 365 a

Add a domain to Office 365

Follow these steps to set up your domain with Office 365.

‘| Specify a domain name and confirm ownership
v

Before you can use your custom domain with Office 365, help us confirm that you own it.

2 Add users and assign licenses

Create users and email addresses for this domain.

Set the domain purpose and configure DNS

Choose how you want to use this domain with Office 365 and create DNS records.

_%
" Start step 2 cancel

270 KB bEMI Yr Ou _ | r Owilivadd theim Bthextc p q Opge f r Ol

] Office 365 Outlook

How do you want to add users to
msTl.minisusu.com?

Add users so they'll have user |Ds like vser@ms1.minisusu.com. If you've already added users, you can just update
them. Learn more

() Add users one at a time.

(") Bulk add users with a .CSV file.

(® | dontwant to add users right now. Can | add users later?

MNote: Already using Active Directory? You can use Directery synchronization to add users. Learn more

next cancel

@ Microsoft Microsoft Education Team (Thailand) 13



2.8E Btart step 3

I Office 365 -

ra

Add a domain to Office 365

Follow these steps to set up your domain with Office 365.

" Specify a domain name and confirm ownership
v

Before you can use your custom domain with Office 365, help us confirm that you own it.

2 Add users and assign licenses
v

Create users and email addresses for this domain,

'% Set the domain purpose and configure DNS

Choose how you want to use this domain with Office 365 and create DMNS records.

| Start step 3 cancel

@ Microsoft Microsoft Education Team (Thailand) 14
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3.1.6 Kk IDontain NEWOR Sek/EhEHECHE® N E O 6 Bxchangd Ohkne, o k N |
Lync Onlinds N I T AGREQ NeHhIf ) kiBHaBTDddeme ] 61 Nr | E&
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I Office 365 o Outlock  Calendar  People  Newsfeed  OneDrive  Sites  Tasks  Admin ~

Set up domain

1. Set domain purpose

how do you want to use msl.minisusu.com with office 3657

2. Add dns records

3. Finish Select the Office 365 services you want to use with ms1,minisusu.com. Learn mare

Exchange Online: | want users in my organization to have @ms1.minisusu.com email addresses.
] LyncOnline: | want users to sign in to IM and Lync meetings with their @ms1.minisusu.com user IDs.
[] SharePoint Online: | want my Office 365 public website address to be httpy/ms1 minisusu.com.

Do you have on-premises mailboxes? (Advanced sstug) o
Important: This is not a typical setup option, If you don't plan to use on-premises mailboxes with your Office 365 deployment, skip this aption and cantinue with the wizard, Learn mare

[] ! plan to set up on-premises mailboxes to work with Office 365 or make sure they're protected with Exchange Online Protection.

| next cancel

@ Microsoft Microsoft Education Team (Thailand) 15
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Exchange Online

Type | Priority Host name | Points to address TTL
msiinisusu

MX 0 msl . . 1 Hour
com.mail.protection.out

CNAME - autodiscover autodiscover.outlook.ca 1 Hour

Type | TXT Name | TXT Value TTL

TXT ms1l v=spfl include:spf.protection.eltlo¢ 1 Hour

Lync Online

Type | Service Protocq Port | Weight| Priority TTL Name| Target

SRV | _sip _tls 443 | 1 100 1 Hour| msl | sipdir.online.lync.

SRV | sipfederatiol _tcp 5061| 1 100 1 Hour| msl | sipfed.online.lync

Type |Hostname | Points to address TTL

CNAME sip.ms1 sipdir.online.lync.com 1 Hour

CNAME lyncdiscover| webdir.online.lync.com 1 Hour

Additional Office 365 Records

Type | Host name | Points to address TTL
CNAME msoid.ms1 | clientconfig.microsgstasline 1 Hour

@ Microsoft Microsoft Education Team (Thailand) 16



DNS RECONSERD Tn e Tn iNBIKEEr T BGnaRa TN KON BEE NC NG |
ReapiiH3Enaain Ngnids1ImDisus®.dogmbDns

Host TTL | Type | Data

ms1.minisusu.com 3600 MX 0 mshinisusu
com.mail.protection.outlook.com
autodiscover.ms1.minisusu.¢ 3600] CNAM autodiscover.outlook.com.
ms1.minisusu.com 3600 TXT | "v=spfl include:spf.protection.ailtl
_Sip._tls.ms1l.minisusu.com | 3600, SRV | 100 1 443 sipdir.online.lync.com.
_sSipfederationtls._tcp.ms1.m 3600 SRV | 100 1 5061 sipfed.online.lync.com
sip.msl.minisusu.com 3600 CNAM sipdir.online.lync.com.
lyncdiscover.ms1.minisusu.g 36000 CNAM webdir.online.lync.com.
msoid.ms1.minisusu.com 3600 CNAM clientconfig.microsgftastine

E
NS

Linux Record Example:

_sip._tls 3600 IN SRV 100 1 443  sipdir.online.lync.com
_sipfederationtls._tc600 IN SRV 100 1 5061 sipfed.online.lync.com

3.3/ k 1 EDNSIEedortBir1 NG KT 6 elSpK K ib (NEBi- 7 Bk Bh O
34K NT 17 & DiSKkRedoisr T RONE cef 601 NEEREH 61 1 7 OFE

ﬂ Office 365 {L Outlook  Calendar oo to]

Set up domain

. Set domain purpose

1 . . .
you're done! msl.minisusu.com is ready to work
2. Add dns records
I with the office 365 services you selected.

@ Microsoft Microsoft Education Team (Thailand) 17
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D¢

u Office 365 A Outlook Calendar Peopl

ma

Office 365 admin center «

DASHECARD DOMAINS

‘ Search users, admin tasks am p‘

manage domains

DASHEOARD
Add a domain you already own to Office 365, or buy & new domain. What is a domain?
SETUP
P USERS
GROURS =+ Add domain ™ Buy domain
DOMAINS
2 EIIIE DOMAIN NAME & STATUS ACTION
P EXTERMAL SHARING
C) minisusu.com Setup complete Mo action required
P SERVICE SETTINGS
REPORTS ~ MI5365.0nmicrosoft.com . .
(] Setup complete Mo action required
(Default)
» SERVICE HEALTH
P SUPPORT () msi.minisusu.com Setup complete Mo action required

PURCHASE SERVICES
MESSAGE CENTER

TOOLS

@ Microsoft Microsoft Education Team (Thailand) 18
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h i ET n EDbnsal Nane €Diffi@)3eEbES Nainir (ESOkrePOIf: Briliie O
6 h] 6 GomiiN Nin% FHEKEFIR@NMedMalrRt BGNK DI & K ER K ©
subdom&ilRk ceh 606 g n |
f msl.minisusu.com j © EBxahange Online, Lync Online

f www.msl.minisusu.¢o® EShargPoint Online
E T Al I ] awhEnishnirsy€h crRBEHogRRETEMmRG Busd.adnm OEERT O
SharePoint Online

4.55etup Domain for SharePoint

4.1.5. 1Dbhnaih DEN&EN I BhafeBoinBinknéDRidej3EHO11 § Ddiriain E
Namie N J [26& S @énialh idmeN] NT ] &dOeE SNWRN JRd more1a
j @diain Nam@R&EePdint Online
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ﬂOfﬁC8355 " Outlook Calendar Admin ~ H o

Set up domain

1. Set domain purpose

how do you want to use
2. Design website o i .
S ke o www.msTl.minisusu.com with office 3657

4. Change address

Select the Office 365 services you want to use with www.ms1.minisusu.com. Learn more

5. Finish

[ Exchange Online: | want users in my organization to have @www.ms1.minisusu.com email addresses.
[] Lync Online: | want users to sign in to IM and Lync meetings with their @www.ms1.minisusu.com user IDs.
/] SharePoint Online: | want my Office 365 public website address to be http://www msl.minisusu.com.

A When you first set up your domain, you can't use it with SharePoint Online together with Exchange
Online and Lync Online.Ta learn how to work around this restriction, read Use SharePoint Online on a
custom domain together with other services.

Do you have on-premises mailboxes? (Advanced setup)

next cancel

4.Design website (optional)
4.2.E pen the bnk N1 | SbareRdint Gn® T BulliDWediské 5 hl- G5 | tuh

»
77

OE 6 xé

] Office 365 ° Outlook  Calendar  People ... Admin ~ H ol

Set up domain

1. Set domain purpose

design your new public website in office 365

2. Design website

3. Make it online . .
Open your public website

4. Change address
To access the public website we created for you:

5. Finish 1. Click Sites zt the top of the page, or open the link in @ new browser tab.
2. Click Public website.

MNote: We recommend trying these steps in a new browser tab so you can follow these instructions while you make changes to your website.

“ . Your Office 365 prblic website
~_

@ Microsoft Microsoft Education Team (Thailand) 20
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Set up domain

¢ setdemaneuRe - design your new public website in office 365

2. Design website

3. Make it online

Apply a theme and add a logo

4. Change address

1. On your public website, click the SITE tab.
5. Finish 2. To change the look and feel, click Change the Look, and select a different theme from the gallery.
3. To change the logo, click Change Logo.

This ts the hame page of your website and the first thing that visitors will see when they
reach your website on the Internet. Make this page the mast engaging part of your site by
including text. images. and interesting content. Describe your business and the products or
services that you offer, and provide more detailed information on the remaining pages of
your website.

@® Microsoft Microsoft Education Team (Thailand) 21












































































































