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ĔŅĶĽĴńėĶŒĝƟĚŅĬȮOffice 365 ĳŅėĔŅĶĻŉĔļŅȮįƞŅĬĪŅĚŏĺŖĭœĞĨƢȮĮĶŃĔŀĭħƟĺĵĕńŘĬĨŀĬľĸńĔŕħńĚĬňŘ  

 

1. Sign Up for Office 365 
ĽĴńėĶŒĝƟĚŅĬȮOffice 365ȮĳŅėĔŅĶĻŉĔļŅȮőħĵĽĩŅĭńĬłěŃœħƟĶńĭĽŇĪīŇĪħĸŀĚŒĝƟĚŅĬȮOffice 365ȮŐįĬȮE3 (ĝŊŗŀŏħŇĴėŊŀȮ

A3) ĽŜŅľĶńĭĭŋėĸŅĔĶȮ25ȮĪƞŅĬȮŐĸŃĬńĔŏĶňĵĬȮ25ȮĪƞŅĬȮŏĮƦĬŏĺĸŅȮ30ȮĺńĬ 

 

2. Add and Verify Domain 
ĔŜŅľĬħȮDomain Name ĕŀĚĽĩŅĭńĬĔŅĶĻŉĔļŅŒľƟĔńĭȮOffice 365ȮıĶƟŀĴĪńŘĚĵŊĬĵńĬėĺŅĴŏĮƦĬŏěƟŅĕŀĚȮDomain 

Name ŏıŊŗŀĶńĭĽŇĪīŇĮĶŃőĵĝĵƢŐĸŃĶŅėŅıŇŏĻļŏĜıŅŃĽĩŅĭńĬĔŅĶĻŉĔļŅȮ 

 

3. Setup DNSȮfor Exchange and Lync 

ĨńŘĚėƞŅȮDNS ŏıŊŗŀŒĝƟĚŅĬȮExchange Online ŐĸŃȮLync Online ħƟĺĵȮDomain Name ĕŀĚĽĩŅĭńĬ 

 

4. Setup DNSȮfor SharePoint 

ĨńŘĚėƞŅȮDNS ŏıŊŗŀŒĝƟĚŅĬȮSharePoint Online ħƟĺĵȮDomain Name ĕŀĚĽĩŅĭńĬ 

 

  

ĕńŘĬĨŀĬĔŅĶĨŇħĨńŘĚȮMddgacȮ143 



 Microsoft Education Team (Thailand) 4 

5. Add Licenses 
ľĸńĚěŅĔĔŅĶĵŊĬĵńĬėĺŅĴŏĮƦĬŏěƟŅĕŀĚȮDomain Name ĕŀĚĽĩŅĭńĬĔŅĶĻŉĔļŅȮĪŅĚĽĩŅĭńĬłĽŅĴŅĶĩĕŀĶńĭĽŇĪīŇśŒĝƟĚŅĬȮ

Office 365ȮŐįĬȮE1 (ĝŊŗŀŏħŇĴėŊŀȮA2) ŒľƟĔńĭĭŋėĸŅĔĶȮŐĸŃĬńĔŏĶňĵĬȮĪŋĔėĬőħĵœĴƞĴňėƞŅŒĝƟěƞŅĵȮŐĸŃ-ľĶŊŀĞŊŘŀĽŇĪīŇśŒĝƟĚŅĬ

ŀŊŗĬŕŏıŇŗĴŏĨŇĴĨŅĴĨƟŀĚĔŅĶŒĬĶŅėŅıŇŏĻļŏĜıŅŃĽĩŅĭńĬĔŅĶĻŉĔļŅ 

 

6. Add or Import Users 
ĽĶƟŅĚľĶŊŀĬŜŅŏĕƟŅĭńĠĝňįŌƟŒĝƟȮ&user account) ŐĸŃĔŜŅľĬħĽŇĪīŇśĔŅĶŒĝƟĚŅĬȮOffice 365ȮŒľƟĔńĭĭŋėĸŅĔĶȮŐĸŃĬńĔŏĶňĵĬĪŋĔ

ėĬȮőħĵĪŅĚĽĩŅĭńĬłĽŅĴŅĶĩĽĶƟŅĚįŌƟŒĝƟĪňŗĸŃėĬħƟĺĵĔŅĶĮƚŀĬĕƟŀĴŌĸįƞŅĬĪŅĚľĬƟŅŏĺƠĭȮľĶŊŀěŃĬŜŅŏĕƟŅĶŅĵĝŊŗŀįŌƟŒĝƟěŜŅĬĺĬ

ĴŅĔŒĬėĶŅĺŏħňĵĺħƟĺĵĔŅĶŀńıőľĸħœĲĸƢĪŃŏĭňĵĬĶŅĵĝŊŗŀĔŖœħƟȮľĶŊŀľŅĔĪŅĚĽĩŅĭńĬłĴňĶŃĭĭȮAD (Active Directory) 

ľĶŊŀĶŃĭĭĪŃŏĭňĵĬŒĝƟĚŅĬŀĵŌƞŐĸƟĺĔŖĽŅĴŅĶĩŏĝŊŗŀĴĨƞŀĶŃĭĭłĕŀĚĪŅĚĽĩŅĭńĬŏĕƟŅĔńĭȮOffice 365ȮŒĬĶŌĮŐĭĭȮ

Directory Sync ŏıŊŗŀŒľƟįŌƟŒĝƟŏĕƟŅŒĝƟĚŅĬŐĭĭȮsingle sign-on œħƟ  

 

7. Import Mail Boxes 
ľŅĔĪŅĚĽĩŅĭńĬłĴňĶŃĭĭŏĴĸĸƢŒĝƟĚŅĬŀĵŌƞŐĸƟĺȮœĴƞĺƞŅěŃŏĮƦĬȮExchange Mail Server ľĶŊŀĶŃĭĭȮMail ŀŊŗĬŕȮĔŖĽŅĴŅĶĩ

ĵƟŅĵȮMail Box ĪňŗĴňŀĵŌƞœĮŒĝƟĚŅĬĔńĭȮOffice 365ȮœħƟȮőħĵĽŅĴŅĶĩŏĸŊŀĔĵƟŅĵȮmail ĪńŘĚľĴħœĮȮOffice 365ȮľĶŊŀěŃĵƟŅĵ

ŏıňĵĚĭŅĚĽƞĺĬȮ&Hybrid Mode) ĔŖĽŅĴŅĶĩĪŜŅœħƟŏĝƞĬĔńĬ 

 

8. Support 
ľŅĔĴňĕƟŀĽĚĽńĵŒħŕŏıŇŗĴŏĨŇĴĽŅĴŅĶĩĨŇħĨƞŀĪňĴĚŅĬȮMicrosoft Thailand Education œħƟĪňŗȮ

askthedu@microsoft.com 

  

mailto:askthedu@microsoft.com
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1. ĽĴńėĶŒĝƟĚŅĬȮOffice 143ȮĳŅėĔŅĶĻŉĔļŅ 
ĔŅĶĽĴńėĶŒĝƟĚŅĬȮOffice 365 ĳŅėĔŅĶĻŉĔļŅȮĪŅĚĽĩŅĭńĬłěŃœħƟĶńĭĽŇĪīŇĪħĸŀĚŒĝƟĚŅĬȮOffice 365 ŐįĬȮE3 (ĝŊŗŀŏħŇĴėŊŀȮ

A3) ĽŜŅľĶńĭĭŋėĸŅĔĶȮ25 ĪƞŅĬȮŐĸŃĬńĔŏĶňĵĬȮ25 ĪƞŅĬȮŏĮƦĬŏĺĸŅȮ30 ĺńĬ 

 

1.1. ŏĮƕħȮInternet Browser ĕŉŘĬĴŅŐĸƟĺŏĕƟŅœĮĪňŗŏĺŖĭœĞĨƢȮhttp://office.microsoft.com/en-

us/academic/compare-office-365-education-plans-FX103045755.aspxȮěŃıĭĔńĭľĬƟŅŏĺŖĭœĞĨƢħńĚĶŌĮ ŒľƟ

ėĸŇĔĪňŗȮGet started for FREE 

  

QgelȮSnȮdmpȮMddgacȮ143 

http://office.microsoft.com/en-us/academic/compare-office-365-education-plans-FX103045755.aspx
http://office.microsoft.com/en-us/academic/compare-office-365-education-plans-FX103045755.aspx
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1.2. ěŃıĭĔńĭľĬƟŅĔĶŀĔĸĚĪŃŏĭňĵĬĔŅĶŒĝƟĚŅĬȮOffice 365ȮħńĚĶŌĮ 
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1.3. ŒľƟĔĶŀĔĕƟŀĴŌĸĨƞŅĚŕŏıŊŗŀĸĚĪŃŏĭňĵĬħńĚĬňŘėĶńĭ 

- Country and region  ŏĸŊŀĔĮĶŃŏĪĻŏĮƦĬȮThailand 

*ĨƟŀĚŏĸŊŀĔŏĮƦĬȮThailandȮŏıĶŅŃŏĔňŗĵĺĔńĭĔŅĶĵŊĬĵńĬĽŇĪīŇŒĬĔŅĶŒĝƟĚŅĬ 

- First name   ŒĽƞĝŊŗŀěĶŇĚŏěƟŅĕŀĚĭńĠĝň Office365 

- Last name   ŒĽƞĬŅĴĽĔŋĸŏěƟŅĕŀĚĭńĠĝň Office365 

- Email   ŒĽƞŀňŏĴĸƢŏěƟŅĕŀĚĭńĠĝň Office365 

- Address 1   ŒĽƞĪňŗŀĵŌƞŏěƟŅĕŀĚĭńĠĝň Office365 

- Address 2   ŒĽƞĪňŗŀĵŌƞŏıŇŗĴŏĨŇĴŏěƟŅĕŀĚĭńĠĝň Office365 

- City    ŒĽƞĝŊŗŀŏĴŊŀĚ 

- State / province  ŒĽƞěńĚľĺńħ 

- Postal code   ŒĽƞĶľńĽœĮĶļĦňĵƢ 

- Phone   ŒĽƞŏĭŀĶƢőĪĶĻńıĪƢ 

- Organization name  ŒĽƞĝŊŗŀĽĩŅĭńĬĔŅĶĻŉĔļŅ 

 

 

1.4. ěŅĔĬńŘĬŒľƟĔĶŀĔĕƟŀĴŌĸĽŜŅľĶńĭĽĶƟŅĚĭńĠĕňįŌƟħŌŐĸĶŃĭĭȮ(admin account) 

 

- User ID   ŒĽƞĝŊŗŀȮID admin ėĬŐĶĔŒĬĭńĠĝňȮ(ŐĬŃĬŜŅŒľƟŏĮƦĬȮadmin) 

- Password   ŒĽƞȮpassword (ĨƟŀĚĴňŀńĔļĶŏĸŖĔȮŒľĠƞȮŐĸŃĨńĺŏĸĕįĽĴĔńĬ ĶĺĴȮ8-16 

ĨńĺŀńĔļĶ) 

- Confirm password  ĔĶŀĔĶľńĽįƞŅĬŏıŊŗŀĵŊĬĵńĬŀňĔėĶńŘĚ 
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1.5. ěŅĔĬńŘĬĪŜŅĔŅĶ verify phone number ħńĚĬňŘ 

 

- ŏĸŊŀĔȮSend text message 

- ŏĸŊŀĔȮCountry or Region ŏĮƦĬȮ(+66) Thailand 

- ĔĶŀĔľĴŅĵŏĸĕőĪĶĻńıĪƢĴŊŀĩŊŀȮőħĵœĴƞĨƟŀĚŒĽƞĻŋĬĵƢȮ(0) ĬŜŅľĬƟŅ 

- ĔħȮSend text message 

- ĶŀĶńĭľĴŅĵŏĸĕĸĚĪŃŏĭňĵĬěŅĔȮSMSȮŐĸƟĺĬŜŅĴŅĔĶŀĔŒĬȮtext box 

 

1.6. ėĸŇĔĪňŗĮŋƙĴȮcreate my accountȮŏıŊŗŀĪŜŅĔŅĶĽĶƟŅĚȮID ŏıŊŗŀŏĽĶŖěĽŇŘĬĕńŘĬĨŀĬĔŅĶĽĴńėĶȮOffice 365 

1.7. ŏĴŊŗŀĔŅĶĽĶƟŅĚȮAccount ŏĽĶŖěĽŇŘĬěŃŏĕƟŅĽŌƞľĬƟŅȮverify domain ŒľƟėĸŇĔĮŋƙĴȮGŲjjȮtcpgdwȮj_rcp 

 

  



 Microsoft Education Team (Thailand) 9 

1.8. ĨŀĭȮyes ŏıŊŗŀŏĕƟŅĽŌƞĔŅĶĪħĸŀĚŒĝƟĚŅĬȮOffice 365 for Education E3Ȯ30 ĺńĬ 

 

1.9. ĪƞŅĬěŃŏĕƟŅĽŌƞľĬƟŅȮadmin ĶŃľĺƞŅĚĬňŘĶŃĭĭěŃȮprovision ĽƞĺĬĨƞŅĚŕĕŀĚȮOffice 365 ĞŉŗĚŒĝƟŏĺĸŅĮĶŃĴŅĦȮ5 ĬŅĪňȮ

ĽńĚŏĔĨĺƞŅŒĬĽƞĺĬĕŀĚȮcurrent health ĩƟŅŐĽħĚŏĮƦĬĽňŏĕňĵĺȮŐĸŃĽĩŅĬŃŏĮƦĬȮno issues ĪńŘĚľĴħŐĽħĚĺƞŅıĶƟŀĴŒĝƟ

ĚŅĬŐĸƟĺ
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2. ĔŜŅľĬħȮDomain Name ŐĸŃĵŊĬĵńĬėĺŅĴŏĮƦĬŏěƟŅĕŀĚ 
ĔŜŅľĬħȮDomain Name ĕŀĚĽĩŅĭńĬĔŅĶĻŉĔļŅŒľƟĔńĭȮOffice 365 ıĶƟŀĴĪńŘĚĵŊĬĵńĬėĺŅĴŏĮƦĬŏěƟŅĕŀĚȮDomain Name 

ŏıŊŗŀĶńĭĽŇĪīŇĮĶŃőĵĝĵƢŐĸŃĶŅėŅıŇŏĻļŏĜıŅŃĽĩŅĭńĬĔŅĶĻŉĔļŅ 

 

2.1. ŏĕƟŅŒĝƟĚŅĬȮOffice 365 ħƟĺĵȮID admin ĪňŗȮhttps://login.microsoftonline.com ľĶŊŀȮ

http://portal.office.comȮěŃıĭĔńĭŏĺŖĭœĞĨƢħńĚĶŌĮ ŒľƟœĮĪňŗȮAdmin > Office 365 > DOMAINS ŐĸƟĺŏĸŊŀĔȮAdd 

domain 

 

  

?bbȮ_lbȮTcpgdwȮBmk_gl 

https://login.microsoftonline.com/
http://portal.office.com/
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2.2. ěŃıĭĔńĭľĬƟŅĪňŗŐĽħĚȮ3 ĕńŘĬĨŀĬħńĚĶŌĮȮŒľƟĔħĪňŗĮŋƙĴȮstart step 1 

 

2.3. ĔĶŀĔőħŏĴĬĳŅėĔŅĶĻŉĔļŅĪňŗĨƟŀĚĔŅĶŒĝƟ ŐĸƟĺėĸŇĔĪňŗĮŋƙĴȮNext 
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2.4. ĽƞĺĬĬňŘěŃŏĮƦĬĔŅĶĵŊĬĵńĬĺƞŅŏĶŅŏĮƦĬŏěƟŅĕŀĚőħŏĴĬĬňŘȮőħĵŏĶŅěŃĨƟŀĚĪŜŅĔŅĶĨńŘĚėƞŅȮmx ľĶŊŀȮtxt record ĨŅĴĪňŗŐĽħĚŒĬ

ĨŅĶŅĚŒľƟĔńĭȮdomain name ĪňŗŏĶŅŏĮƦĬŏěƟŅĕŀĚȮěŅĔĬńŘĬŒľƟĪŜŅĔŅĶėĸŇĔȮverify őħĵĶŃĭĭěŃŒĝƟŏĺĸŅĮĶŃĴŅĦȮ5 ĬŅĪň

ĩŉĚȮ1 ĝńŗĺőĴĚ (ĬŅĬĽŋħœĴƞŏĔŇĬȮ72 ĝńŗĺőĴĚ)ŏıŊŗŀĪŜŅĔŅĶĵŊĬĵńĬĽŇĪīŇĔŅĶŏĮƦĬŏěƟŅĕŀĚȮDomain 

 

 
 

2.5. ŏĴŊŗŀĶŃĭĭȮverifyȮőħŏĴĬŏĶňĵĭĶƟŀĵŐĸƟĺěŃĕŉŘĬĕƟŀėĺŅĴħńĚĶŌĮȮŒľƟĔħĮŋƙĴȮFinish œħƟŏĸĵ 
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2.6. ĔħȮStart step 2  

 

2.7. ŏĸŊŀĔ GȮbmlŲrȮu_lrȮrmȮ_bbȮsqcpqȮpgefrȮlmuȮ_qȮucȮwill add them later, Ĕħ next. 
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2.8. ĔħȮStart step 3 
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3. ĨńŘĚėƞŅȮDNS ŒľƟĔńĭȮExchange ŐĸŃȮLync 
ĨńŘĚėƞŅȮDNS ŏıŊŗŀŒĝƟĚŅĬȮOffice 365 ħƟĺĵȮDomain Name ĕŀĚĽĩŅĭńĬ őħĵŒĬľńĺĕƟŀĬňŘěŃĔĸƞŅĺĩŉĚĔŅĶĨńŘĚėƞŅȮDNS ĽŜŅľĶńĭ 

Exchange Online ŐĸŃ Lync Online ĽƞĺĬȮSharePoint Online ěŃĔĸƞŅĺĩŉĚŒĬĭĪĨƞŀœĮ 

 

3.1.  ŏĸŊŀĔĺƞŅȮDomain Name ĬňŘěŃįŌĔĔńĭȮService ŒħŒĬȮOffice 365ȮĭƟŅĚȮőħĵĽŅĴŅĶĩŏĸŊŀĔȮExchange Online, 

Lync Online, ľĶŊŀĪńŘĚĽŀĚŀĵƞŅĚĔŖœħƟȮŐĸƟĺĔħȮĔħ NextȮĪńŘĚĬňŘľƟŅĴŏĸŊŀĔ SharePoint Online ħƟĺĵŏĬŊŗŀĚěŅĔ 

SharePoint OnlineȮœĴƞĽŅĴŅĶĩŒĝƟȮDomain Name ĶƞĺĴĔńĭȮExchange OnlineȮľĶŊŀȮLync Online œħƟȮĽŜŅľĶńĭ

ĔŅĶĨńŘĚėƞŅȮDNS ŏıŊŗŀŒĝƟĚŅĬȮSharePoint Online ěŃĔĸƞŅĺĩŉĚŒĬĭĪĩńħœĮ. 

 

  

QcrsnȮBLQȮdmpȮCvaf_lecȮ$ȮJwla 
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3.2. ĪŜŅĔŅĶŏıŇŗĴȮDNS RecordsȮŒľƟĔńĭȮDNS ĕŀĚĪŅĚĽĩŅĭńĬłĨŅĴĨŅĶŅĚĪňŗĶŃĭŋœĺƟĭĬľĬƟŅěŀȮĨŅĶŅĚħƟŅĬĸƞŅĚĬňŘŏĮƦĬ

ĨńĺŀĵƞŅĚȮDNS Records ĽŜŅľĶńĭȮDomain Name ĝŊŗŀȮms1.minisusu.com 

 

Exchange Online 

Type  Priority  Host name  Points to address  TTL  

MX  0  ms1  
ms1-minisusu-
com.mail.protection.outlook.com  

1 Hour  

CNAME  -  autodiscover.ms1  autodiscover.outlook.com  1 Hour 
 

Type  TXT Name  TXT Value  TTL  
TXT  ms1  v=spf1 include:spf.protection.outlook.com -all  1 Hour  

 

Lync Online 
Type  Service  Protocol  Port  Weight  Priority  TTL  Name  Target  

SRV  _sip  _tls  443  1  100  1 Hour  ms1  sipdir.online.lync.com  

SRV  _sipfederationtls  _tcp  5061  1  100  1 Hour  ms1  sipfed.online.lync.com  

 

Type  Host name  Points to address  TTL  

CNAME  sip.ms1  sipdir.online.lync.com  1 Hour  
CNAME  lyncdiscover.ms1  webdir.online.lync.com  1 Hour  

 

Additional Office 365 Records 

Type  Host name  Points to address  TTL  
CNAME  msoid.ms1  clientconfig.microsoftonline-p.net  1 Hour 
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ĪńŘĚĬňŘĔŅĶŒĽƞėƞŅȮDNS Records ŀŅěŐĨĔĨƞŅĚĔńĬĕŉŘĬŀĵŌƞĔńĭĶŃĭĭȮDNS ĪňŗŒĝƟȮĨŅĶŅĚħƟŅĬĸƞŅĚĬňŘŏĮƦĬĨńĺŀĵƞŅĚĽŜŅľĶńĭĔŅĶ

ĨńŘĚėƞŅȮDNS Records ĕŀĚȮDomain Name ĝŊŗŀȮms1.minisusu.comȮĭĬȮDynDns 
Host TTL Type Data 

ms1.minisusu.com 3600 MX 0 ms1-minisusu-
com.mail.protection.outlook.com 

autodiscover.ms1.minisusu.com 3600 CNAME autodiscover.outlook.com. 

ms1.minisusu.com 3600 TXT "v=spf1 include:spf.protection.outlook.com -all" 

_sip._tls.ms1.minisusu.com 3600 SRV 100 1 443 sipdir.online.lync.com. 

_sipfederationtls._tcp.ms1.minisusu.com 3600 SRV 100 1 5061 sipfed.online.lync.com. 

sip.ms1.minisusu.com 3600 CNAME sipdir.online.lync.com. 

lyncdiscover.ms1.minisusu.com 3600 CNAME webdir.online.lync.com. 

msoid.ms1.minisusu.com 3600 CNAME clientconfig.microsoftonline-p.net. 

 

Linux Record Example: 
_sip._tls   3600 IN SRV 100 1 443 sipdir.online.lync.com 

_sipfederationtls._tcp 3600 IN SRV 100 1 5061 sipfed.online.lync.com 

 

3.3. ľĸńĚěŅĔŏıŇŗĴȮDNS Records ĨŅĴĪňŗĶŃĭŋœĺƟŏĶňĵĭĶƟŀĵŐĸƟĺȮŒľƟĶŀĮĶŃĴŅĦȮ15ȮĬŅĪňȮěŅĔĬńŘĬĔħȮNext 

3.4. ĶŃĭĭěŃĨĶĺěĽŀĭȮDNS Records ĪňŗĽĶƟŅĚœĺƟȮľŅĔėĶĭĩƟĺĬĩŌĔĨƟŀĚĔŖěŃŐĽħĚľĬƟŅěŀħńĚĶŌĮȮŒľƟĔħȮFinish 
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3.5. ŏĶŅœħƟŏıŊŗĴȮDomain Name ĕŀĚĽĩŅĭńĬŏĕƟŅœĮŒĬȮOffice 365 ıĶƟŀĴĪńŘĚĽĶƟŅĚȮDNS Records ĪňŗěŜŅŏĮƦĬĽŜŅľĶńĭĔŅĶ

ŒĝƟĚŅĬȮExchange Online ŐĸŃȮLync Online ŏĶňĵĭĶƟŀĵŐĸƟĺ ĞŉŗĚěŃŒĝƟŏĺĸŅőħĵĮĶŃĴŅĦĨńŘĚŐĨƞ /3ȮĬŅĪňĩŉĚ 50Ȯ

ĝńŗĺőĴĚŏıŊŗŀŒľƟĶŃĭĭıĶƟŀĴŒĝƟĚŅĬœħƟȮĽńĚŏĔĨŒĬľĬƟŅȮmanage domains ěŃıĭĺƞŅĴňĝŊŗŀȮDomain Name ĕŀĚĽĩŅĭńĬ

ĮĶŅĔĢĕŉŘĬĴŅȮŐĸŃĽĩŅĬŃŏĮƦĬȮSetup Complete 
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4. ĨńŘĚėƞŅȮDNS ŒľƟĔńĭȮSharePoint  
ŏĬŊŗŀĚěŅĔȮSharePoint Online œĴƞĽŅĴŅĶĩŒĝƟȮDomain Name ĶƞĺĴĔńĭȮExchange Online ľĶŊŀȮLync Online œħƟȮ

ħńĚĬńŘĬŏĶŅěŉĚĨƟŀĚŏıŇŗĴȮDomain Name ŏĕƟŅœĮŒĬȮOffice 365 ŀňĔľĬŉŗĚȮDomain ŏıŊŗŀįŌĔĔńĭȮSharePoint Online 

őħĵŏĜıŅŃȮĪńŘĚĬňŘȮDomain Name ĽŜŅľĶńĭȮSharePoint Online ŀŅěŏĮƦĬȮdomain ŀňĔĝŊŗŀľĬŉŗĚŏĸĵ ľĶŊŀěŃŏĮƦĬȮ

subdomain ĔŖœħƟȮŏĝƞĬ 

¶ ms1.minisusu.com  įŌĔĔńĭ Exchange Online, Lync Online 

¶ www.ms1.minisusu.com įŌĔĔńĭ SharePoint Online 

ŒĬĨńĺŀĵƞŅĚĨƞŀœĮĬňŘŏĶŅěŃŒĝƟȮwww.ms1.minisusu.com  ĞŉŗĚŏĮƦĬȮsubdomain ĕŀĚȮms1.minisusu.comȮĴŅįŌĔĔńĭȮ

SharePoint Online 

 

4.1. Setup Domain for SharePoint 
4.1.1. ŏıŇŗĴȮDomain Name ĽŜŅľĶńĭœĺƟįŋĔĔńĭȮSharePoint Online ŏĕƟŅœĮŒĬȮOffice 365 ĔƞŀĬȮħƟĺĵĺŇīňĔŅĶŏıŇŗĴȮDomain 

Name ĨŅĴľńĺĕƟŀĪňŗȮ2ȮŴĔŜŅľĬħȮDomain Name ŐĸŃĵŊĬĵńĬėĺŅĴŏĮƦĬŏěƟŅĕŀĚŵȮěŅĔĬńŘĬĪŜŅĨŅĴĕńŘĬĨŀĬĩńħœĮŏıŊŗŀ

įŌĔȮDomain Name ĬňŘĔńĭȮSharePoint Online 

  

QcrsnȮBLQȮdmpȮQf_pcNmglr 
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4.1.2. ŏĸŊŀĔȮService ĕŀĚȮOffice 365 ĪňŗěŃįŌĔĔńĭȮDomain Name ĬňŘȮŒĬĪňŗĬňŘŏĸŊŀĔȮSharePoint Online ŀĵƞŅĚ

ŏħňĵĺŏĪƞŅĬńŘĬ ŐĸƟĺĔħȮNext 

 

4.2. Design website (optional) 
4.2.1. ĔħȮOpen the link ŏıŊŗŀŏĮƕħľĬƟŅĨƞŅĚȮSharePoint Online ĕŉŘĬĴŅȮŐĸƟĺĔħȮPublic Website ŏıŊŗŀŏĮƕħĕŉŘĬĴŅ

ŐĔƟœĕ 
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4.2.2. ĪŜŅĨŅĴĕńŘĬĨŀĬĪňŗŐĬŃĬŜŅĭĬľĬƟŅěŀŏıŊŗŀĮĶńĭŐĨƞĚȮwebsite ŏĴŊŗŀŏĽĶŖěŐĸƟĺŒľƟėĸŇřĔȮNext 

 
 

4.2.3. ĔħȮShare your websiteȮŏıŊŗŀŐĝĶƢȮwebsite ĬňŘŒľƟĔńĭŏıŊŗŀĬĶƞĺĴĚŅĬȮŐĸƟĺėĸŇřĔȮNext 

 
  








































































